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PAQUETES DE MICROSOFT (OFFICE 365) Y GOOGLE (G SUITE)

- Ofimatica: Word/Docs, Excel/Sheet, Power Point/ Slides

- Comunicaciéon: Teams & Meet (Hangout)

- Almacenamiento y envio de archivos: OneDrive & Drive

- Email

- Calendario

- Otros muchos servicios: Google Forms, Microsoft Sharepoint...
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COMUNICACION:

ﬂ" Microsoft Teams




Activities "5 Microsoft Teams - Preview v

Q_ Search for people, messages or files. Type / to see commands.

Teams N © Marketing Posts Files PowerBl 4more~ @0rg e
Ve the next couple of days. Patti wants to be able to review the final numbers before the next event, which is fast
approaching! If you have any specific questions, please feel free to ask them here, or ping me directly. Thanks!
@ Northwind Traders
Partner presentation.pptx e Usability Priorities.docx e
General NorthwindTraders > Marketing NorthwindTraders > Marketing
Earnings Release @
X % 6 replies from you, Christie, Miriam, and Adele @
Marketing
<« Reply
Overview
J 27,2019
Performance ! s
Shiproom @ Megan Bowen 6/27 8:56 AM
Tab conversation has begun.
Telemetry o 9
5 hidden channels
Gul) Power BI

B HR Onboarding Taskforce

3 replies from you, Alex, and Adele

General < Reply

Handbook Revision
July 2, 2019

NEO Event Planning

Onboarding Deck Refresh @ Megan Bowenil]/ =000 An @
do RS B D

HR Leadership Team

General Welcolme Nestor

Events

il

Recruitment = e
New employee Nestor

Reviews : ! ) v
Hi all | want you to help me in welcoming our new employee, Nestor Wilke!
Training
<« Reply
Business Development
General Start a new conversation. Type @ to mention someone.

8" Join or create a team @ A, ¢ © @ = D:q > Q M@ - B>
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ALMACENAMIENTO Y ENVIOS:

& OneDrive




L Drive

Nuevo

Mi unidad
Ordenadores
Compartido conmigo
Reciente

Destacados

Papelera

Almacenamiento
1,3 TB de 2 TB usado

Comprar espacio

Q, Buscar en Drive -
Compartido conmigo > DIGICAB - GRUP DE TREBALL: EINES | ACTIVITATS ~ 2
Carpetas Nombre

B3  MATIDIGITAL

Archivos
Como funciona n
el DRIVE y 0 una
crear una al
carpeta
B Como funciona el DRIVE y crear ... B Como subir archivos a DRIVE.pptx @ Copiade PPT ACCIONS FORMA...

Como usar la
cuenta de
correo del
ICAB

@ @ @ i
B ®

B DIGICAB-GRUPDE X

TREBALL: EINES |
ACTIVITATS
Detalles Actividad

0900006«

Tipo Carpeta de Google Drive
Propietario

Modificado

Abierto 13:03 por mi

Creado 21 mar. 2020

Afiadir descripcion /‘



OTRAS HERRAMIENTAS




HERRAMIENTAS DE COMUNICACION

Teams (Microsoft 365) & ¢ Meet/Hangouts (G Suite)? )
( ) /Hangouts ( ) < slack

- Skype

- Slack: alternativa a Teams

- Herramientas reuniones y webinars: Webex, Blackboard...

- Zoomy otros...
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. cearch Az .
( ) Search Acme Inc

Acme Inc ~ #proj-planning

Matt Brewer H21 T 1 Plaming for the big launch

All unreads really excited about yesterday's announcement.

Threads s 9 i L

Mentions & reactions 9 Zoe Maxwell 1154 A
Drafts
Saved 3 Slack

Channels Start a call
People Create a post

Set a reminder

= Simpie Poll
v & Team

Create a Poll
announcemen

team-design

O WebEx Meetings

Start 3 WebEx meeting

nyc-office

X Projects

launch-event @ Freshdesk
proj-alpha Create a ticket
proj-planning
Zoe Maxwell, Lisa Zhang
Jira
B I £ F -

Starred >

®

VATN INE NEW INTIUX OF TWweets yoesteraay. Feopie are reaity,

No! It was my pleasure! Great to see the enthusiasm out

Details

Noproj-planmng

&4

Add Find Call

f

About

Topic

Planning for the big launch!

Description
Collab with Zenith on logistics

Members

Organizations

Pinned

Shortcuts

Files

Channel created Dec 21,2019




HERRAMIENTAS DE ALMACENAMIENTO EN LA NUBE E INTERCAMBIO DE ARCHIVOS

- Google Drive o OneDrive
- Dropbox Dropbox

- Otras opciones: Wetransfer, Firefox Send Google Drive







COMPRESION DE ARCHIVOS Y CONTRASENA

WinRAR
= Y4zip
e




OTRAS HERRAMIENTAS:

- Herramientas de firma electrdnica y certificacion

- Herramientas de gestion de proyectos

- Antivirus online

- Gestion de despachos, bases de datos, marketing, marketplaces...




HERRAMIENTAS DE FIRMA ELECTRONICA, CERTIFICACION Y EVIDENCIAS DIGITALES

éy} Lleida.net



COUNCIL BOX

COUNCILBOX

Blockchain Evidences




HERRAMIENTAS DE GESTION DE PROYECTOS
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Backlog

Final QA

8o

Forms submit data properly

Links across pages

(3]

Website launch

Ready to do In progress

CSS/HTML validated
Sync with Google Analytics

© o ® .
® =

P CSS s optimized
o a
Videos have updated branding [E——
@ Yoc 20 SEO keyword optimizations
<9
Tracking codes inserted

Cookies notice

@

Mobile-friendly site parallels
n

Done

Marketing Campaign

Campaign messaging

Media plan

Campaign launch!

Campaign creative concepts
Select agency

Videos assets completed
Campaign performance tracking

Customer stories finalized

Jun8-18

L]

©

£

(5]



D1G1CAB

CONTROL DEL TIEMPO

Dashboard 08 - 13 January

. l . . . -
Tue Wec sat
8th Jar th Jan 10th Jar 1th Jan 2th Jan 13th Jan

© toggl

o Product Reviews - Ziff Davis 15:35 ‘
Without project 345 ~

e Rom 1:45

© Email, maintenance - Ziff Davis 122
Other




ANTIVIURS ONLINE

OPSWAT.

> | VirusTotal

https://metadefender.opswat.com/ https://www.virustotal.com/gui/home



https://metadefender.opswat.com/
https://www.virustotal.com/gui/home

OPSWAT.

HASH

Tr u St n 0 File, URL, IP address, Domain, Hash, or CVE Analyze
CVE
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CREAR UN ECOSISTEMA DE APLICACIONES Y UN METODO PARA USARLAS!

Cada programa tiene un proposito

Unas herramientas pueden interaccionar con otras

Cada programa tiene una filosofia detras

Las herramientas no sustituyen los métodos y las buenas practicas



ALGUNAS IDEAS FINALES

Ser prudente pero curioso

Comprobar que son seguros: herramientas testadas y recomendadas

Exprime lo que tienes

Escalabilidad: sistemas abiertos



ALGUNAS IDEAS FINALES

- Desde el DIGICAB tenemos un compromiso con la alfabetizacion digital y
para paliar la brecha digital.

- Tutoriales, guias, capsulas...

- Compafieros consultores en transformacion digital.



QD'IG'ICAB

MUCHAS
GRACIAS Y
MUCHO ANIMO!

pgallego@icab.cat

pgallego@ecijalegal.com




